
CITY COUNCIL COMMITTEES

CITY OF DOUGLASVILLE

Agenda - FINAL-Revised

THURSDAY, JUNE 13, 2019

5:00 PM

Conference Center, Board Room, 6700 Church Street

1. Call To Order

Mayor Rochelle Robinson

2. Public Safety Committee - Chairman Sam Davis

A. Interview candidates for a potential appointment to the Douglasville/Douglas County 

Animal Advisory Board.

3. Community & Economic Development Committee - Chairman Richard Segal

A. Interview a candidate for a potential appointment to the Development Authority of the 

City of Douglasville.

B. Interview Aaron Szarowicz, Community Outreach Coordinator, for a potential 

appointment as the City of Douglasville's representative to serve a 3- year term on the 

Board of Directors of the Cultural Arts Council of Douglasville/Douglas County.

C. Staff report regarding an engagement letter with Dentons US LLP  for legal services in 

connection with the City’s proposed Tax Allocation District.

4. Other Business

5. Adjournment
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ARTICLE XI. - ANIMAL ADVISORY BOARD 
 

Sec. 5-110. - Animal advisory board.  

(a) Membership. The county animal advisory board is hereby created. The county animal 

advisory board shall be composed of eight (8) members. Five (5) members shall be 

appointed by the board of commissioners. Two (2) members shall be appointed by the 

City of Douglasville mayor and council. The remaining member shall be a veterinarian 

appointed by the remaining seven (7) members. A member of the county government 

services department will serve as secretary to the advisory board. Unless otherwise 

authorized by subsequent ordinance, the members of this advisory board shall serve 

without compensation.   

 

(b) Terms. Initially, three of the county's appointees and one of the city's appointees shall 

serve a one-year term. The remaining appointees shall serve a two-year term. All 

members shall thereafter serve two-year terms.   

 

(c) Duties. In addition to such other powers and duties as may be set forth in this chapter, 

the animal advisory board shall have the power and duty to: 

(1) Study animal related issues and make recommendations to the board of 

commissioners; 

(2) Review and make recommendations to the board of commissioners regarding 

ordinances relating to the control and welfare of animals in the unincorporated 

county; 

(3) Supply reports to the board of commissioners at such frequency as the board may 

require; 

(4) Other duties as prescribed by the board of commissioners. 

 

(Ord. of 5-1-07, § 1) 

 
FOOTNOTE(S): 

--- (1) ---  

Editor's note—An ordinance of May 1, 2007, § 1, amended the Code by repealing former art. XI, 

§§ 5-110 and 5-111, and adding a new art. XI. Former art. XI pertained to the animal control shelter 

committee, and was part of the original 1988 Code. 
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Tamara L. Manny 
   

Business Professional 
 

  
 Intensely focused on prospect and client needs.  Employ comprehensive product 

knowledge to quickly assess the clients desires and recommend appropriate solutions.  
 Consistent drive to delight the customer. 
 Extraordinarily adaptable to new products and selling situations. 
 Confident, innovative and determined team leader and team player. 
 Combines patience and persistence to pursue client and company goals. 

 
 

EXPERIENCE 
 

Proforma/Resolution Print Management                                             2004- present 
Owner and President 
Owns and manages a business that provides printing and promotional products to client 
companies.  The solutions are directed toward improving the client companies’ communication 
and corporate image.   
 

 Manage all aspects of a small business. 
 Established as a Woman Owned minority business in 2007. 
 Consistent sales growth year to year. 
 Servicing customers large and small in 5 states and three countries. 

 
Linsco Private Ledger                              1999- 2004 
Office Administrator 
LPL is a leading financial investment firm with over 6000 offices.   
 

 Directed all branch activities and supervised other employees while focusing on 
providing sales and service of financial and security products. 

 Co-ordinate sales seminars to promote products and services. 
 Created and continue to update written job descriptions for office personnel  
 Developed manual for all business office procedures, resulting in standardized 

operations.  
 Schedule daily appointments, handle phone communication, greet clients, collect 

payments and post accurate record of office transactions and receipts into computer. 
 
Medical Office Manager             1989-1999 
Office Manager 
Maintain all aspects of a small medical office. 

 Patient scheduling. 
 Payment credit and collection. 
 Maintain supplies and equipment. 

 
Bank Teller                                                                                            1984-1989 
 
 
 

EDUCATION  
 

Tompkins Cortland Community College – Cortland, New York                         1982-1984 
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Currently Serving on: 

 

Keep Douglasville Beautiful Chairman    2019-present 

Keep Douglasville Beautiful Board    2018-present 

Douglas County Animal Control Advisory Board  2017-present 

Penny McHenry Hydrangea Festival Committee   2016 -present 

Douglasville Convention and Visitors Bureau    2010 – 2017 

Douglasville Organization Committee    2009 – present 

Douglasville Promotions Committee    2009-present 

Cultural Arts Council Board of Directors   2012-2018 

Cultural Arts Council Executive Board    2012-2018 

Wolf Creek Home Owners Association Board   2005-present 

 

Recipient of: 

 

Douglas county Sheriff Citzens Law Enforcement Academy (CLEA) Certificate Spring 
2019 

City of Douglasville Better Together Certificate of Impact 2019 

City of Douglasville Citzens Police Academy Certificate Fall 2018 

The Douglasville Downtown Development Authority’s Volunteer of the Year 2010 

The City of Douglasville Convention & Visitors Bureau Spirit Award 2011  
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Don Watts  
 

 
Objective:  To obtain a position that utilizes my skills and experience as a veteran educator and 
to uniquely participate in the team goals of the perspective institution.   
 
Status:  Married. One son and daughter-in-law, 2 grandchildren 
 
Employment History   

 
January 2013-May2015---Clayton County Schools, Morrow GA 
Teacher of World History, Grades 9-12 
 
July 2010- 2011---Paulding County High School, Dallas GA 
Assistant Principal, Teacher Evaluation, Student Discipline 

 
July 2004-2010---East Paulding High School, Dallas, GA 
Assistant Principal, Testing Coordinator, Safety Coordinator 

 
July 2002-2004---Hiram High School, Hiram, GA 
Assistant Principal and Athletic Director 

 
June 1998-2002---Cullman High School, Cullman, AL 
Assistant Principal and Athletic Director 

 
June 1990-May 1996---Cullman High School, Cullman, AL 
Taught Physical Education and Social Studies Grades 9-12 
Head Varsity Boys Basketball Coach 

 
August 1983-May 1990---Decatur High School, Decatur, AL 
Taught US History, Geography, and Health 
Assistant Varsity Basketball and Football Coach 

 
August 1977-May 1983---Cullman Middle School, Cullman, AL 
Head Junior High Basketball and Assistant Football Coach 

 
Certifications 
 
 Educational Administration & History: GA certificate #449514, through July, 2012 
   
 
Education 
 

University of Alabama, Tuscaloosa, AL 
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2009---Doctoral Degree in Educational Administration 
 

Jacksonville State University, Jacksonville, AL 
2004---Educational Specialist in Educational Administration 
 
University of Alabama in Birmingham, Birmingham, AL 
1990---Masters in Educational School Administration 
 
Southern Benedictine College, Cullman, AL 
1977---Bachelor’s Degree in Social Studies and Physical Education 

 
Warren County High School, McMinnville, TN 
High School Diploma 

 
Administrative Duties and Responsibilities 
 

 Testing Coordinator 

 Safety Coordinator 

 Conducted Staff Development 

 Curriculum Planning 

 RTI and 504 Coordinator 

 School Improvement Plan 

 Partners-In-Education Coordinator 

 Discipline 

 Teacher Assignments 

 Textbooks 

 Lockers 

 Student Parking 

 Buses and Bus Discipline 

 Supervision 
 
Experience   
 

Administrative---13 years at high school level 
Teaching and coaching---24 years 

 
 
 
 
 
Achievements 
 

4.0 GPA in all classes above Master’s Degree 
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Member of International Golden Key Club 
Teacher of the Month 
Yearbook Dedication 
Coach of the Year  
State Finalists in Boys Varsity Basketball 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

References 
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Dr. Pamela Pitts, Principal 
Morrow High School 
2299 Old Rex Morrow Road 
Morrow, GA 30260 

 
770-473-3241 
 
Mr. Scott Viness, Former Principal 
East Paulding High School 
3320 East Paulding Drive 
Dallas, GA 30157 
770-445-5100 

 
 
Mr. Charles Kuss, Director of Attendance  
Former Principal of East Paulding High School 
3236 Atlanta Highway 
Dallas, GA 30132 
770-443-8000 
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Responsibilities of a member of the Board of Director 

 Effective July 1st, 2018 

  

A Board of Director Member of the CAC agrees to the following: 
  

1.  Be an ambassador: Know the organization’s mission, purpose, goals, 

policies, programs, services, strengths, and needs. 

  

2.  Maintain independence and objectivity and do what a sense of fairness, 

ethics, and personal integrity dictate, even though not necessarily obliged 

to do so by law, regulation, or custom. 
  

3.  As a board representative you are a reflection of the CAC and should be 

aware of how public comments might reflect on the organization. Social 

media and other public forums can also be a great tool to help expand the 

CAC’s reach and increase its impact by: helping raise awareness about the 

mission and work of the Board and the council, building a sense of 

community among members and potential members, promoting the events 

and activities hosted by the CAC within our community, and more.  

  

4.  Be a dues-paying CAC member (at your best level) and provide 

personal annual and special financial support to CAC at levels that will 

inspire others to emulate that support. 

  

5.  Actively attend board meetings, events, and serve on committees. 

(Please refer to Time Commitments for details) 
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6.  Be alert for opportunities to promote CAC and its programs and to 

capitalize on such opportunities. 

  

7.  Provide or otherwise secure introductions to persons or corporations 

who, by virtue of personal wealth or interest or other resources under their 

management, have potential for new or increased support for CAC. 

  

8.  Be available to work with staff to further the mission of CAC by 

volunteering for projects or providing advice or counsel on operations. 

                                                                           

9. Follow established policies and procedures and organizational chain of       

command. 
  

10. Communicate with Executive Director and Executive committee 

regarding personnel issues. 

  

11. Maintain confidentiality of the Board’s executive sessions, and speak 

for the Board or organization only when authorized to do so. 

  

12.  Never accept (or offer) favors or gifts from (or to) anyone who does 

business with the organization. 

  

13. Bring goodwill and a sense of humor to the Board’s deliberations. 

  

Terms of Service 

  

CAC Board members may initially serve a one-year term, renewable twice 

as a three-year term.  After that, one year hiatus is required before possible 

re-election to the Board. 

  

Time Commitment 

  

CAC Board members should plan to attend a minimum of 8 Board of 

Directors meetings in each fiscal year. The Board member is permitted 2 

absences. Please submit advance written notice of the absence to the 
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Executive Director. A board member must attend a committee meeting, 

outside of the regular committed meetings, to make up each absence of a 

Board of Directors Meeting. 

Board members are obliged to per fiscal year: 

● Join and actively participate in a minimum of (1) one committee; must 

attend over half of the committee meetings. 

● Attend the mandatory Annual Meeting and Board Retreat 

● Encouraged to attend (2) two Programs per year such as: Art Camp 

celebration of Success, Mad Hatter’s Tea Party, Family ARTSventures, 

Etc. 

● Encouraged to Attend (2) two exhibit receptions 

● Attend (2) two fundraising events or active on committee 

● Chair (or co-chair) at least (1) one event, unless prohibited by outside      

circumstances, within your (3) three year term contract. 

                         

Responsibilities of the Board of Directors (as a Group): 

  

 1.  Ensure the Board meets its primary purpose to provide financial 

      support and adequate resources for CAC. 

  

2.  Formulate and reaffirm CAC’s philosophy and mission. 

  

3.  Draft and approve major policies and procedures. 

  

4.  Construct, approve and evaluate strategic and long-range plans. 

  

5.  Assess changing environments and challenges for CAC and approve 

     adjustments as needed. 

  

6.  Evaluate management and committee’s performance against stated 

     goals. 

  

7.  Conduct self-evaluation of the Board’s performance on an annual basis. 

  

8.  Review CAC’s financial status with independent auditors. 
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9.  Recruit and elect additional members of the CAC Board of Directors. 

  

Clause: Any criteria that is not met will be reviewed  by the executive 

committee.  

  

  

  

_________________________      _____________ 

Board of Director’s Signature                               Date 
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Aaron M. Szarowicz, MPA 

 PROFESSIONAL SUMMARY 

A public servant with 3+ years of experience in policy analysis, budget preparation and production of a variety of communication materials 

within the public sector. Always willing and able to find straightforward solutions to complex problems that enable elected officials to make 

the most informed decisions possible. The ability to build and maintain professional relationships, coupled with the knowledge of policy 

development and strong research ability offer a unique skill set to governmental organizations and the constituents they serve. 

 EXPERIENCE 

CITY OF DOUGLASVILLE (Douglasville, GA) 

Community Outreach Coordinator July 2018 – Present 

● Responsible for all media relations activities for the City as well as act as the Assistant Public Information Officer (PIO)

● Assists in the development and implementation of policies and procedures pertaining to City communications and compliance

with legislation governing public information, records, and meetings

● Researches and compiles information for production of publications; analyzes data and identifies trends; summarizes that data

and prepares reports and presentations for City Council

● Prepares speeches and/or talking points in regard to addresses made by Elected Officials about legislative topics as well as other

information

● Coordination of community outreach programs, volunteer boards and commissions, and identifies creative ways to foster and

maintain relationships with local, state, and regional partners

ICMA Local Government Management Fellow July 2016 – July 2018 

● Generated and maintained the City’s first five-year capital projects database that includes an in-depth description of City-wide

capital projects as well as tracking the status of those projects as needed

● Composed travel and vehicle-use policies in order to align with the State of Georgia guidelines for employees traveling on

municipal business. Presented final policy recommendations to City Council

● Play a critical role in the development and adoption of a performance-based budgeting process with the Finance Department

● Composed the monthly “News and Views from the Mayor” section of Chapel Hills News and Views on behalf of the Mayor

● Draft and prepare proclamations and resolutions to be presented by the Mayor and City Council

● Research, develop and create a Youth Council Program for the City, aiming to introduce and involve youth with government

and community events inside the City and the Atlanta-Metro area

● Assisted in the creation, recruitment and placement of the first internship program within the City. Oversaw the intern placed in

the City Manager’s Office

CITY OF STURGIS (Sturgis, MI) 

Summer Management Intern March - August 2015 

● Experienced the total scope of city government functions through a ride-along with the Sturgis Police Department and fieldwork

with the Department of Public Services in addition to daily responsibilities with the City Manager’s office

● Researched and applied for Community Development Block Grants (CDBG) through the Michigan Economic Development

Corporation (MEDC) to assist in funding potential projects throughout the City

● Developed various press releases to inform citizens about road closings, power outages, and special events happening throughout

the City

● Analyzed the City’s code of ordinances and fine schedule for civil infractions. Missing fine amounts were identified, updated,

and presented to the City Commission for approval

● Researched municipalities’ ordinances, presented findings, and provided ordinance recommendations to the City and Assistant

City Managers to keep them abreast of best practices

WESTERN MICHIGAN UNIVERSITY (Kalamazoo, MI) 

Graduate Assistant – School of Public Affairs & Administration (SPAA) January 2014 – June 2016 

● Updated and maintained all sections of the SPAA website utilizing the University’s Content Management System (CMS)

● Facilitated the transition from paper applications to the electronic application system and ensured that all application

requirements were clear to all applicants

● Represented SPAA at various networking fairs, consistently marketing the MPA program and facilitating the increase of

enrollment of over 5%

PHILADELPHIA DISTRICT ATTORNEY’S OFFICE (Philadelphia, PA) 

Intern – Family Violence and Sexual Assault Unit  January – May 2011 

● Assisted in case preparation by subpoenaing medical records, requesting arrest records, and obtaining complainant and witness

interview records

● Analyzed over 120 hours of recorded prison phone conversations and submitted findings to the assigned Assistant District

Attorney, leading to multiple convictions
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Aaron M. Szarowicz, MPA 
 

 
 

 PROFESSIONAL MEMBERSHIPS AND AWARDS  
 

CULTURAL ARTS COUNCIL OF DOUGLASVILLE | DOUGLAS COUNTY  

Board member since August 2018 
 

CITY-COUNTY COMMUNICATIONS & MARKETING ASSOCIATION (3CMA)  

Member since July 2018 
 

DOUGLAS COUNTY CHAMBER OF COMMERCE  

AMP’D Team Educate Committee Member since July 2018 
 

ENGAGING LOCAL GOVERNMENT LEADERS (ELGL)   

Member since January 2017 

“I Have to Ask” Guest Writer April 2018 
 

GEORGIA CITY-COUNTY MANAGEMENT ASSOCIATION  

Member since August 2016 
 

GEORGIA MUNICIPAL ASSOCIATION   

Member since August 2016 
 

GOLDEN KEY INTERNATIONAL HONOUR SOCIETY   

Inductee – An academic honors society that extends invitations to students are ranked within the top 15% of their cohort 
 

ICMA LOCAL GOVERNMENT MANAGEMENT FELLOWSHIP PROGRAM  

Finalist | Placed with the City of Douglasville 
 

INTERNATIONAL CITY-COUNTY MANAGEMENT ASSOCIATION (ICMA)  

Member since June 2016  
 

LIVE HEALTHY DOUGLAS  

Steering Committee Member since November 2018  

 

PI ALPHA ALPHA   

Inductee – The academic honors society for all NASPAA accredited MPA programs nation-wide 
 

 PROFESSIONAL QUALITIES AND SKILLSETS  

● Holds strong knowledge of public budgeting, finance, economic development, organizational operations, human resources 

administration, and policy development within the public sector 

● Experienced in the development of promotional and informational communication aimed for public consumption 

● Superior skills in conducting research analysis that leads to positive policy and organizational outcomes 

● Skillful in analysis of both quantitative and qualitative data 

● Proficient in updating and maintaining website content 

● Ability to maintain superior customer service standards in the course of high stress circumstances 

● Relentless hunger to learn and willingness to implement new knowledge into everyday performance 

● Approachability, reliability, dependability, innovation and teamwork are philosophical cornerstones 

 

 TECHNOLOGICAL PROFICIENCIES  

● Skillful in utilizing Granicus / Legistar software 

● Wide-ranging knowledge of ONEsolution applications 

● Competent in operating Minute Traq software 

● Familiarity working with iLegislate application 

● Expertise in Adobe Acrobat software 

● Extensive experience in operating Microsoft Word, PowerPoint, Excel and OneNote applications 

● Knowledge in using BS&A finance software for governments 

 

  EDUCATION   
 

WESTERN MICHIGAN UNIVERSITY Kalamazoo, MI 

Master of Public Administration | Concentration: Public Management  January 2014 – August 2016 
 

HOPE COLLEGE Holland, MI 

Bachelor of Arts: Sociology and Criminal Justice | Minor: Political Science  August 2007 – June 2012 
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